MIAMI-DADE'
COUNTY

I BID NO.: 9672-0/17 I

OPENING: 2:00 P.M.
Wednesday
August 8, 2012

MIAMI-DADE COUNTY, FLORIDA

INVITATION
TO BID

TITLE:

Legal Research Services for Inmates

THE FOLLOWING ARE REQUIREMENTS OF THIS BID, AS NOTED BELOW:

EQUIPMENT LIST: ..
EXPEDITED PROCUREMENT PROGRAM (EPP): ...
INDEMNIFICATION/INSURANCE: ........ccoccmriinnnnnnans
PRE-BID CONFERENCE/WALK-THRU............cceru.
SMALL BUSINESS ENTERPRISE MEASURE.: ........ See Sect. 2, Para. 2.2

USER ACCESS PROGRAM..........cccevvmrrnnrnnnnnannnnnes See Sect. 2, Para. 2.21
WRITTEN WARRANTY: ...
LIVING WAGE:.........ccvrrerrernnrennnssn s nneaeas

FOR INFORMATION CONTACT:
Martha Perez-Garviso, 305-375-5073, mdperez@miamidade.gov

IMPORTANT NOTICE TO BIDDERS:
e READ THIS ENTIRE DOCUMENT AND HANDLE ALL QUESTIONS IN
ACCORDANCE WITH SECTION 1, PARAGRAPH 1.2(D).

e FAILURE TO COMPLETE THE CERTIFICATION REGARDING LOCAL
PREFERENCE ON BID SUBMITTAL FORM IN SECTION 4 SHALL RENDER THE
VENDOR INELIGIBLE FOR LOCAL PREFERENCE

e FAILURE TO SIGN BID SUBMITTAL FORM IN SECTION 4 WILL RENDER YOUR
BID NON-RESPONSIVE.

MIAMI-DADE COUNTY
INTERNAL SERVICES DEPARTMENT
PROCUREMENT MANAGEMENT DIVISION



MIAMI-DADE.
COUNTY

MIAMI-DADE COUNTY, FLORIDA
INVITATION TO BID
Bid Number: 9672-0/17

Bid Title: Legal Research Services for Inmates

Procurement Officer: Martha Perez-Garviso, CPPB
Bids will be accepted until 2:00 p.m. on August 8, 2012

Bids will be publicly opened. The County provides equal access and does not discriminate
on the basis of disability in its programs or services. It is our policy to make all
communication available to the public, including those who may be visually or hearing
impaired. If you require information in a non-traditional format please call 305-375-5278.

Instructions: The Clerk of the Board business hours are 8:00am to 4:30pm, Monday through
Friday. Additionally, the Clerk of the Board is closed on holidays observed by the County.
Each Bid submitted to the Clerk of the Board shall have the following information clearly
marked on the face of the envelope: the Bidders name, return address, Bid humber, opening
date of the Bid and the title of the Bid. Included in the envelope shall be an original and two
copies of the Bid Submittal, plus attachments if applicable.

All Bids received time and date stamped by the Clerk of the Board prior to the bid submittal
deadline shall be accepted as timely submitted. The circumstances surrounding all bids
received and time stamped by the Clerk of the Board after the bid submittal deadline will be
evaluated by the procuring department, in consultation with the County Attorney’s Office, to
determine whether the bid will be accepted as timely.

NOTICE TO ALL BIDDERS:

o FAILURE TO SIGN THE BID SUBMITTAL FORM WILL RENDER YOUR BID NON-
RESPONSIVE.

o THE BID SUBMITTAL FORM CONTAINS IMPORTANT CERTIFICATIONS THAT
REQUIRE REVIEW AND COMPLETION BY ANY BIDDER RESPONDING TO THIS
SOLICITATION.

MIAMI-DADE COUNTY
INTERNAL SERVICES DEPARTMENT
PROCUREMENT MANAGEMENT DIVISION



MIAMI-DADE COUNTY

SECTION 1

ENERAL TERMS AND

1.1. DEFINITIONS

Bid -~ shall refer fo any offeris) submitted in response to this

solipiiation.

Brdder — shall refer to anyone submitling a Bid In response io this

golichation.

Bid Solicitation — shall mean this solicitafion decumentation, inchiding

any and all addsnda.

Bld Submittel Formi — defines the requirement of tems o be

purchased, and musl be completed and submifted with Bid. The

Bidder should indicaie iz name in the spproprists space on each
AL

gmuﬁw ~ shigll vefier o Mizimi-Dade County, Flatida

ISP — shall fefer fo WMiam-Dade County's Imemal Sences

Dapartmerd, Procursment Maragament Division,

Enralled Vendor — shal refer to a firm thal has completed the

nesessary doeumentatian in order 1o recaive Bid netifications from the

Couniy.

Registered Vendor — shall refer 1o a firn that hes compleled the

Miarmi-Cade Sounty Business Enity Regislration Spplication and has

zatisiied all requirements o enter o business agreements with the

Cipunty.

The Vendor Registration Package — shall nsfier fo the Business Ertity

Registralion Appleaion.

For additional information abeul oneling wendor enrollment or
vendor registration contacl the Vendor Assistance Unit st 111
M. 1% Sirest, 13" Floor, Miami, FL 33128, Phone 305-375-5773.
Yandors san enroll online and ebiain ferms to registar by visiting
aur web site at Wy, mi ade goulISDIPN

1.2, INSTRUCTIONS TO BIDDERS

& Bidder Qualification

It s the policy of the Counly v encourage full and open sorpetition
among &l available gualitiad vendors. Al vendors regulady engaged in
the type of work spesified in the Bid Solisliation are ancouraged i
suimit Bids. Yendors may sbioll swith the Coundy to be includsd on &
netification list for selected catagoies of goods and seivices. To be
eligible for award of a contract {ncluding small purchase ordsre],
Biddars must become a Registered Vendor. Only Registered Vendors
can be awarded Counly confracts. Vendors are required fo register
with the County by contacting the Vendor Assistance Unit, The County
endsavors to obtain the participation of all qualifisd small business
anterprisas. For infornation and to apply for certiication, contact the
Diopartment of Small Business Devalopment at 111 MW, 1 Stresd, 19
Floor, Miami, FL 331281800, or islephons al 305-375-3111. Couniy
amployess and bogrd membars wighing to do business with the
Caunty zve refetred to Saslion 2-11.1 of the Mismi-Dads County Sade
relating to Canfiizt of Inienest and Code of Ethics.

B. ‘Yendar Regisiration

To be recommanded for awerd the Oounty requires thal vendors
complete & Miami-Dade County Yencdor Registraiion Package.
Effettive Jung 1, 2008, a new YVandor Regisitation Packags, inciuding
a Uniforn Afiidavil Packel (Affidavit formj, muet be completed by
vartdors  and  retumed Jo the Injernal  Serdees  Depariment,
Procurament Management Division (ISD/PI), Yender Assistance Unit,
within fourteen {14] days of nofification of the Infent to recommend for
award. In the evart the Vendor Registration Patkege is not properly
completed and retumed within ihe spectiied fime, the Gounty may In fis
gole discretion, award to the nest lowsst responsive, responsibla
Bitdder. The Bidder is responsible for ohtaining the Yendor Registration
Package, Inchuding all affideits by downlpading from the IBDAPH
website at waw.miamidads.gov or from the Vendor Assistanze Unit ai
111 MW, 1% Sireat, 13" Fioor, Miami, FL 33128,

Bidders are required to affitm that afl informafion submitted with the
Yondor Regisiration Package is curent, complste and acourate, & the
fime they submit & respanse fo a Bid Soficitation, by completing the
providled Alfirmatian of Vendor Alficiai form.

Irt bacoming & Registerad Yandor with Miaml-Dade County, the verndor
canfiens its knowdedge of and comimitrment to comply with the
Tollowing:

1.  Maml-Dade County Ownership Disclosure Affidavil
{Bec. 2-8.1 of the County Cods)

4,

i

1.

12

i4.

18

18

17

72,

&
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Aami-Dade County Employment Disclosure Affidavit
{County Ordinance No. 80-133, amending Section 2.8-1{d)(2)
of the County Code)

itiami-Dade Employment Drug-free Workpiace Certification
{Section 2-8.1.2(0) of the Coundy Gods}

Miami-Dade Digabliity and Nondiseriminatlon Atfidavit
{Article 1, Seclion 2-8,1.5 Resclition R1BZ-00 Amenifing
F-385-85)

Alami-Dade County Dabarment Disclosue Affidavit
{Socdion 1038 of the Dounly Cads)

Miami-Dage County YVandor Olligation ta Coungy
Affidavit
{Seclion 2-8.1 of the Counly Code)

Miami-Dads Cownty Cude of Bushiess Eihics Aifidavii
(Artile 1, Section 28.14) end 211(0)1) of e County Code
theewgh (8 and (8) of he Counfy Code and Counly Ordinence No
001 amenciag Seolion 2-11.1{8) of tie Counly Coda)

Miany-Dacte County Family Leave Affidavit
{Article V' of Chapter 11 of the Caunty Cogs)

Miamni-Dade County Living Wage Aftidavit
(Beclion 2-8.8 of the Counly Coda)

Miami-Dade County Demesfic Leave and Repariing Atfidavit
{Avticle 8, Ssction T1A-G0 11A-67 of the Courdy Cods)

Subcontracting Fractices
{Chrdivmnes 8735}

Subcontractor Bupplier Listing
{Ordlinanee 87-104)

Envirasunenially Accepilable Packaging
Reseiution (R-738-82}

W-8 and 8108 Forms
The vendor must furnish these forins as required by the Internal
Revenue Service.

Boclal Security Number
In order to egtablish a fle for your fm, you muel provide your
firm's Federal Employer dentliieation Mumber (FEINI. If no FEIN
endels, the Secisl Seourity Number of the owner or individual must
be provided. This numbsr becomes your "Couily Vendor
Wumber*. To oomply with Beslion 1180715 of the Florida
Statules relsting o the collection of an individual's Bockal Sacurity
Humber, b awars that IB0/PM requests the Social Securly
Humber for the following purposes:
= |centification of Individual ascount records
= To make payments fo individualivendor for gosds and
services provided 1o Miami-Dade County
= Tax repoifing purposes
* To provide a urigue identifisr in the vendor detabase thai
ey be vsed for searching and soring departmental reoords

Difice of the Inspecior General
Purguant te Seolion 21078 of the Gounty Gode,

8mall Busihess Enterpiises

Tihw Coiply soveavors o oblalyy the paiticetion of o small
buslness enferorises pureswant lo Seclions 2.8.2, 2825 and
2-8.24 of the Courdy Code and Tifle 49 of the Cods of Fedoral
Ragulations.

Aniltrist Laws

By accepiance of any conibract, the wendor agraes to comply
with all aniitrust laws of the Uniled Stalss and the State of
Flerica,

Revised6/18/12



MIAMI-DADE COUNTY

BID NO.: 9672-0/17

SECTION 1

ENERAL TERMS AND

©. PUBLIC ENTITY CRIMES

Pursuant to Section 287.133(2)(a) of the Florida Siatutes, & person or
affiliale who has been paced on the convicted vendor list following a
conviction for a public entily crime may not submit a Bid on a centract
o provide any goods or seivices to 2 public entity, may nol sumil g
BTJN oh & cintract with a public entily for the constructizn or repair of g
public building or public work, may not submit Blds on lsazes of real
pmgw-:»}rt to a public andity, may not be avsarded or perform work &s &
contractor, au?piier, subconirsstor, or consuliant under & cenfract with
any publie antity, and may not ransact business with any public entity
in excess of the threshold ameount provided in Seclion 287.017 of the
Florida Statutes, for CATEGORY TWO for & parlod of 38 manths from
the date of being placed on the conwictad vendor list.

D. Reguest for Additienal information

1. Purgvani o Section 2-11.1{1) of the Counly Code, al Bid

Snliniiations, oncs advertised and until an saard recommendation

hias besn forwarder fo the appropriste authorty are under the

“Cone of Silence™. Any communicaiion or Inguics, oxeopt for

clarification of process or provedure aircady contained in the

sullcitation, are to be mads in wiling to the sttention of the

Procursmeant Agam identified on the front page of the solleftation.

Buch iguiries or reguest far formation ehall be submitiad (o the

prosurament agent in witing and shall contain the requesiers

name, addvoss, and telsphone pumber. 1T ransmitied by
facsimile, the request should also include a cover sheet with

Bidder's facsimile number. The requestor miust also fils a copy of

this wiitten request with the Clerk of the Board, 111 MW 1* Strest,

i7™ Foor, suite 202, Mismi, Florida 33128-1983 or email
AN &l e e IR,

2. The Intermal Services Depariment, Proourement Managsment
Division may lzsue an addendum in response o any inguiry
racsived, pricr (o Bl epaning, which shanges, sdds to or dlarifies
the terms, provigions or reguismerts of the eolicitation. The
Bidder should not rely on any representation, statement or
aplanation whether wiitten or verbal, olher than theze made in
this Bid Solicitation decument or in any addenda issued. Where
there appears o be a conflict betwsen this Bid Solicitativn ard
any adderds, the last sddendum lssued shall crevail,

3. it is the Bidders responsibiliy o enzure recaipt of all addenda,
and any accompanying dosunentation, The Eidder ts required t©
subnil with Tts Bld a signed “Aclnowlsdgment of Addenda” form,
whan any addanda have hean lasusd,

E. Contents of Bld Solicitation and Bidders’ Reaponsibilities

1. It fs the reeponsibiliy of the Bidder to become tharoughly familiar

with the Bid requiresments, terms and sonditions of this soficitalion,

Fleag of lgnorance by the Bidder of condiiiens that exst or that

may exist will not be sccopted as @ basis for verying the

requirements of the County, or the compensation 1o be paid to the

Bidder.

In the swent a Bldder wishes to prodest any pant of the General

Gonditions, Spacial Genditions andior Technical Specificaiions

contained in the Bid Solisitation it must file a nolice of protest W

wiiting with the issuing depetroent no later than 48 hours prior 1o

the Bict opening date and hour specified in the soliclation. Fallure

o fite & Hmely notice of prolest will constituis a waiver of

proceedings.

3. This solicitafion & subject to all legal reguirements contained in
the applicsible County Ordirances, Adminstrathe Ordere, ard
Fesolulions, as well a5 all applicabls Siate and Faderal Statutes,
Wheve conflict exists beiwean this Bid Selisiiation and these lagal
requiremignts, the authority shall prevall in the following order:
Federal, Slale and loeal.

4. it is the reeponsibilty of the Biddar/Propossr, prior to condusling
any lobbying regarding this soliciiation to file the appoprisis
formn with the Clerk of the Board stating  tha ular

Inbbyist is authorized fo rapresent the Bidder/Proposer. The

Bidder/Proposor shall alse file 8 forrm with the Clark of the Board

af The point In tims st which a lobbyist ks no longer autharized b

represent said Bidder’ Proposer. Failure of a Bidder/Proposer to

filz the spevopviats forn raguired, o relation to cach solichation,
may be considered as evidence that the Bidder/Froposer Is not &
responsible contractar.,

W

F.  Change ar Withdrawal of Blds
1. Changes to Bid - Prior fo the scheduled Bid opehing a Bidder may
change Ha Bld by submitting & new Bid, (as ndicated an the covar

NDITION

page) with a lelter in writing on the firms letterhaad, signed by an
authorized agent stafing that the new submiital replaces the
original submiltal. The new submittal shall contain the letter and
all informalion s required for submiting the original Bid. Mo
changas 1o a Bid will be acoepted after the Bid has kean openad,

2, Wihdrawal of Bid — & Bid shall bo irewncable unless the Bid is
withirawn as provided herein.  Only & witten letter recelvad by
|BD/PM prior io the Bid opening date may withdraw g bid. A bid
may alse be withdrawn ninety (B0} days after the Bid has been
opened and prior to award, by submiliing 8 etier 1o the conact
perzan identiifed on the from cover of this Bld Soliciisdion. The
withdrawal letier must be on company lsttethead and signed by
an authorized agent of the Bidder.

G. Conflicts Within The Bid Solicitation
Where there appoars 1o be a confilc! belwesn the General Tarmz
and Sonditions, Spaclal Conditions, the Technical Specifications,
the Bid Submittal Seation, er any addendum izsued, the order of
precadence shall be: the last addendum issuved, the Bid Subimiftal
Sartion, the Technical Speciications, the Spscial Condiions, and
fhen the General Terms and Condifions.

Prompt Paymani Terms

R s the poliey of Mami-Dads County that payment for all
purchases by Colnty agencies ard the Public Health Trust shall
be made in & timely manner and that interes! payments be mads
on late payments. n accordanze with Florda Statutes, Soction
£18.74 and Seclion 2-8.1.4 of the Miami-Dade County Code, the
fime &t which paymant shall be dus from the County or the Public
Haalth Trust shall be forty-five (45] daye from recsipt of a proper
twolee,  The fime at which paymert shall be due to swall
businesses shall be thity (30) deys from receipt of & proper
invagice. Al payments dus Trom the Counly or the Publie Health
Trust, and not mada wilhin the time specifisd by this section, shall
bear tnterest from thiry (303 deys after the due dats af the rale of
ane peroent (1%} per month en the unpaid balancs,  Furibar,
procaedings to resolvs dispuies for payment of obligations shall
be concluded by final wiltlen deaiston of the County Mayor, of his
or her desigres(s), not later than sixty [60) days after ths date an
which the proper Invelce was reseived by the County or the Public
Health Trust.

2. The Blgder may offer cash dlscounts for prompt payments;
hivwaner, suah discounts will not be considered in determining the
lovsest price during bld evaluation. Biddms are requestsd io
provice prompt peymant terms in the space provided on the Bid
submitts] signature page of the soliiation.

bl

. Ascounts Recelvable Adjustmenis

In scrordance with Miarmi-Dade County Implementing Qrder 3-9,
Aoeonts  Reostvable Adustments, I money is owed by the
Gontractor fo the County, whether undar this Contract or for any
other purpose, the County reserves the right to retain such
ameount from payment due by Soundy to the Contractor under this
Contract.  Such retained smount shall be applied to the amount
owed by the Conlrrcior to the County. The Sonitractar shall have
ne further clain e such retained amounts which shall be desrmed
full ascord ard satistaction of the amount due by the County to
the Contractor for the spplicable payment due hareir.

1.3. PREPARATION OF BIDS

A, The Bid szubenitial forn defines requiremerts of lems 1o be
purchazed, and must be completed and submitled with the Bid.
Use of any other form will resilt in the rsjection of the Bidder's
offar.

B. The Bid submittal form must be legible. Bidders shall use
fypewiiter, computer or ink. Al changes must be croesed out and
initialed in ink. Fallore to comply with these requiremanis may
eauss e Bid 1o be rsjectsd,

€. An suthorzed agent of the Bldders fin must sign the Bid
subinitial fors. FALURE TO SIGH THE BID SUBMITTAL FORM
SHALL RENDER TH H-RESPONSIVE,

B. The Bidder may be considerad non-regponsive if bids are
sonditionzd o medifications, changes, or revisions 1o the ienms
and gonditions of this aolisitation.

E. The Bidder rrey submit alemate Bidis) for the same sollcitaion
pradded that such offer is allowable under the terms and
conditions. The alternate Bid must meet or sxceed the minimum

Revised6/18/12



MIAMI-DADE COUNTY

BID NO.: 9672-0/17

SECTION 1

ENERAL TERMS AND

raguirgmants and be subrmitied on A Sﬁpan‘am Eld suimittal
miarked “Alternaste Bid".
Whan thare s a dmf*n»mm,y batwoan the unit prices and any
atendod prices, tm& unt prieee will prasait,

G.  An optional electronic submittal shall not be considered & part of
the bld if # differs in any respect from the required manual
sulmittal in the origing! bard copy.

1.4, CANCELLATION OF BID SOLICITATION
Miami-Dade County reserves the right to sancel, in whole or In part,
any [nvvitation to Bid when it 1s in the best Iinerest of the Courdy.

‘11 5. BWARD OF BID SOLICITATION

This Bid may he awarded o the responsible Bidder meeting all

reguiremnents as zet forth in the soliciiation. The Coundy ressrves

e rght % reject any and o Bids, to walve requisrities or

technicalllies end to re-adveries jor &l or any part of this Bid

Solicitation as deemed in iis best interest. The fmunty shalt be the

sale judge of its best inharest.

Yhan there ars multiple (ine kems in a s@wﬂmﬂaﬁm the Caunty

reseives the rght to sward on an individual item bezis, any

comblnation of Rems, total low Bld or in whichever manner
deamed in the best interest of the Courty.

G. The County reserves the rght to reject ary and all Bids if it is
determined that prices are excessive, besi offers are determined
1o be wrenstmable, or it Is olherwize determinad to ke in the
County's bast interest o do s,

0. The County reseives the right fo negoliate prices with the low

biddor, provided that the seape of work of this solichation remaing

the same.

foseard of this Bid Solivitation will only be rads to fivos that have

completed the Miami-Dade County Business Entity Fegistration

Application and that satisfy &) necossary lagal reguiroments to do

husiness with Mlami-Oerde Coundy. Firmg demiciled in Miami-

Diade Couniy must present a copy of their Miami-Dads County

iszued Local Business Tax Reseipt.

F. Pusuant to County Code Section 2-8.1{g), the Bidders
performance az a prime conivactor of subcoriracion on previous
County coniracts shall bz taken into gcoount in evaleating the Bid
ragaived for this Bid Soliciation.

&, To obtain a copy of the Bid tabulation, Bidder{sj shall enclese an

appropriately sized self-addressed stamiped envelope or make a

reguest by e-mall. Bid resulls will rat be glvan by telephone or

facsimile.

The Bid Soligiation, any addenda andfor properly execuisd

madifications, the purchase onder, and any change onder(s) shall

ponstiute the coniract,

L In accordencs with Resolution R-1574-88, the Director of IS0/

willt dacide all tie Bids. :

Award of this Bld wmay be predicated on complisnee with and

submittal of all required domwfnents as slipulated in the Bld

Salicitation.

K. The County reserves the right to requast and evaluats additional
infortmation from any bidder afier the submisslon deadline ss the
County desms naoessary.

CONTRACT EXTENSION

&. The Counly ressréos the rght to exorcise s oplion lo extend a
contract for up to one hundred-glghty {180} calendar days beyond
tha curent coriract pariod and wilf nofify the contractor in writing
of the exdansion.

B. This contract may be exiendad beyond the initial one hundred-

aighty (180} day oxlension poerled upon mutual agreomaont

betwesn the County and the susceseiul Bidder(s) upon approvat

by the Board of Soumnty Commizsiongns.

1.7. WARRANTY

All warrantics express ahd implicd, shall he mede avallable to the
County for gands and semvisas coversd by this Bid Solicitation.  All
ooz furmished shall be fully guarantzed by the successful Bidder
against factory defects and workmanship. At no expenze o the
Gounty, the successiul Bidder shall comect any and all apparent and
latent defects that may eccur within the manufacturer’s standard
warranky. The Special Condilions of the Bid Scliciiation may
suparzade the manutachurers standard warrsnty.

E.

H.

o

NDITION

1.8. ESTIMATED QUANTITIES

Estimated quantilies or dellars are for Bidders puidance wnly: fa)
astimaies are basad on the Counly's anfidpated Nesds andler usage
during & previous contract period and; (b) the Courty may use theee
estimates to determing the low Bidder. Estimaled quaniities do not
contemplale or include possible additionel quantities that may be
ordered by other government, quasi-government or nor-profit entities
uiilizing this conirect under e Joint Purchaze partion of the Sourty
Liser Acoess Program [UAP) described in Seclien 2.21 of this wnr[ram
solicilation and the resulting contract, i that section is pmsmt n this
solioltatlon documeand. Mo gusranies s expressed or implise 28 1o
quantities or dollarz that will he used dirng the coniradl parisd. The
County iz not obligaled o place any order far the given amowrt
subsaagueant 1o the avard of this Bid Solicitalion.

1.8, NON-EXCLUSMITY

It iz the irnterd of the Coury Yo enler into an agreement with the
sucppasfll Bidder thet will saflefy s needs 85 deserdbs heeln.
However, the Counly reserves the right as deemed in fis best interast
to perform, or sauss to be performed, the work and ssvicss, or any
portion thersof, hereln described n any manner it seos fit, including but
not limited o0 awael of other contracls, use of any conirsctor, or
perform the work with iis own employess.

1.10. LOCAL PREFEREMCE

The evaluation of competilive bids e subject o Secllon 2-8.5 of the
ffiarni-Oades Gounty Gode, which, sceept whers contrary to fedsral and
state law, or any other funding sowrce requirsments, provides that
preference he gwven 1o local buginesses. A looal busingss shall be
definad as:

1. abusiness that has & valid Locsl Business Tax Recelpt, lssued
by Wiaml-Dade Courily at least one year prior to bid or proposa.
submizsion, ihat s sppropriale for the goods, sevices or
construciion to be purchasad;

2w businese thal has physical business address locsled within
the fimils of Mismi-Dade County from which the wvendor
operates or performa buziness. Post Office Bowes are not
verifiable and shall nof be used for the puiposs of esiablishitg
said physical sddress; and

3. a business that coniribuies o the sconomic devalopmant and
we!Hmsing of Mami-Dade Counly in a vedflable arnd
meazwable way, This may include but not be limhed b the
retention and expansion of amployimsnt opportunities and the
suppott ard Incraase n the County's 1ax base, To satisfy this
requiremnant, e vendor shall affirm in writing Ite compliance
with either of the following objedtive ohilena as of the bid or
proposal submission date stated i the sullcitation:

fa] wendor has at lesst ten (100 pemansnt full tms
amployass, or part time employess egulvalent to 10 FTE
{“full-time equivalent” emplovess working 40 houwrs per
wpek) that live in Miani-Dade County, or &t (east 25% of
Ite emplovocs that live In Miami-Dade County, or

wandor coniributes o the County's tax basge by paving
elther real property texes of tangibls personal proparty
taxes 1o Miami-Dade Sounty, of

(b}

{c) some other varifiable and measurable contribution to the
agonomic development and wel-baing of Miami-Dade

County,

When thers is & responglve bid from 2 Miamil-Uede ncal buslhess
withiee 10% of the lowest pics submittsd by & responsive non-local
business, the eal business and he non-local ey bidder shall have
the opportunity to submit & best and final kid 2ousl fo o lower tharn the
sunourt of the low bid previously sutsmitied by the nenocsl business,

Al this umau ihers iz an interiocal agr@emm in &ma@t hetwaen fifigmri-

Diade and Broward Gounties untl Septermber 2012, therefore, 2 vendor

wmsh mests the rapuirements of 1) (2) and ﬂ:f.%) sbove Tor Broward
Sounty shzll be vonsiderad 5 loosl business purstant to thizs Section.

1.171. CONTIMUATION OF WORK
Any waork thet commences prior to and will sdend beyond the
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expiration date of e curent coniract pariod shall, unless terminaied
by muiual wwritlen agreement bebween the Courdy and the successful
Bidder, confinue unlil complelion at the same piess, terms and
conditions.

1.12. BID PROTEST

A racommendation for confract award or rajection of award may be
protested by a Bldder in accordences with ihe procedures sontained in
Seghions 2-8.3 and 2-8.4 of the County Code, as amended, and as
establishod in Administralive Order Mo 3-21.

1.13. LAWS AND BEGULATIONS

The succsseful Bidder shall comply with all laws and regulations
applicable o provide the goods andfor services speciied in this Bid
Solicitation. The Bldder shall comply with all federsl, state and lopal
levwes that may affect the goods andfor serviees offered.

1.14, LICENSES, PEBMITS AMD FEES

The awarded bidder(s] shall hold el licenses andfor cedifications,
abdain and pay for &l permiis andior inspections, and comply with alk
faws, ordnances, Tegulationg and  building  code  requiremenis
applicable to the work raguired herein, Damages, penaltiss, andior
firiee Imposed on the County or an awarded kiddsr for failurs o obtaln
and maintain  reguired licenses, certlficalions, permits  andéior
ingpections shall be borea by said awarded bidder,

1.15.BUBCONTRACTING

Unless oifsrsize specified in this Bid Seliciiation, the successful
Bicder shall ned suboontrast ey portion of the work without the prior
wiitten corgert of the County. The sbily to subcontiact may be
furiher limited by s Special Conditions, Subcontracting withoul the
prici congent ol the County may resull in tsrmination of the contrast for
defaull. Wheon Subtontracting is allowed the Bigder shall comgdy with
County Resoluion No. 1634-93, Section 10-34 of the County Code
angl Courdy Ordinance No, 87-35.

1.16. ASSIGNMENT

The successful Bidder shall ned asslgn, transfer, hypothecate, or
otherwise dispose of this oonivact, including any rights, title or interest
tharein, or s powsr i exoeids such contract fo any parsen, sompany
or corparation vithout the pricr wilften eonssnt of the Gounty,

1.17. DELIYERY
Unless othersize specified v the Bid Solicitation, prices ruoied shall
be F.O.B, Desiinadion. Fraight shall ba included in the propesad prics.

1.16. RESPONSIBILITY AS EMPLOYER

The employsels) of (e successful Bidder shall be considered 10 bo at
all fmes itz amployes(al, shd fo an employesis) or agent{s] of the
Courdy or any of its depaniments. The successful Eidder shall provide
oormpetent and phyeically smployes(s) capable of perfarming the wark
as required. The County may reguire the succeseful Bidder to ramove
ary employee [t deemns unacceplable. All employess of the successiul
Bicider shall wear proper identification.

1.14, INDEMNIFICATION

The succeseiul Bidder 2hall ndamnify and hold havmiless the Courly
and its ofiicers, smployess, agerts and instrumentalities from any and
all labilly, losses or damages, ncluding attomey’s feas and costs of
defense, which the County or ils officers, employess, agenls or
instrumentalitfes may irewr 22 8 result of daims, demends, sults,
causes of actions or procsedings of any kind or nedure ardsing cut of,
elating to or msuliing from the perfermance of the agreemient by the
succasshl Bidder or iis employees, agends, servants, pariners,
principale or subconiractors,  The sucosssiul Bidder shall pay all
claime and losses In corneclion thezewith, and shall nvestgate ard
defand all claima, suite or actions of any kind or nature In the nams of
the County, whers spplicsble, including appelisie proceedings, and
shall pay all costs, judgmerts, and atioiney's fees which may be
inourrad thersor.  The suscesshul Bidder expressly understands and
agrees thet any reurance protection reguired by this Agresment or
oftwrwise provided by the sucoersshyl Bldder shall In no way il the
regponsibllity o indemnify, kesp and save harmless and defend the
County or its officers, employvess, agents and bstumenigiies as
Fesrain providen.

-1V -
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1.20, COLLUSION .

& voniracler recomimended for award a2 the result of a campetitive
soliciation for any County purchases of supplies, malerals and
servioes (inoluding professional servioes, oifer than professional
archilectural, engineering and olher servicos subject to Seo. 2-10L4
and Sec. 287.055 Fla Sials.), purchass, leass, permil, concesslon or
managemsnt agreement shall, withir five (5) business days of the filng
of such recormmendation, submil en affldavll under the penally of
perjury, on a form provided by the Coundy: stating either thal the
confrector is not related to any of the othar parties bidding In the
compelilive solicitation or identiiying all related paries, as defined in
this Sectlon, which hid in the solicliation; and atiesting that the
contractor's propozal is genuine and rot sham or callusive or mads in
the irterest or un behalf of any person rot thersin named, and thal the
conraitor has no, directly or indiractly, inducsd or solicited any ofhar
praposer o put in a shem proposal, or &y other pereon, firm, or
earporallon i refrain from proposing, and that the proposer has nat in
any manner sought by collugion to secure i the proposer an
advariage aver any ather proposer. In the event a recommended
cantracior Identifies related parties in the competiive saliclation its hid
shall be presumed 10 be collusive and the recommended contractor
shall be insligible for award unlges that presumption iz rebutted in
acoordance with the provisions of Sec. 2-8.1.49. Any person or entity
that fails to submit the reguived affidait shall be Ineligible for coniract
awar,

A&, The Collusion Affidavit will be incloded in &l solicitations and will
he reguested Trom bidders/proposers once hidefproposals are
received and evaluated.

B. Failure to provide a Colluglon Affidavit within 5 business dave
after the recammencaiion 1o award has been filed with the Clark
of the Boand shall be cause for the contractor to forfsit theilr bid
bond.

1.21. MODIFICATION OF CONTRACT

The ontract may be modified by mubual consent, in witing throogh the
Izsusnce of & modifization o the conitract, purchaes ondor, change
arder or award sheed, as approprizte.

1.22. TERMINATION FOR CONVENIENCE

The County, at lte sols discyation, reserves the vight (o terminate this
coitract withoui cause upon tliy (30} dave wiilien notice, Upsn
reseipt of aush notine, e successfial Bidder shall rial ineur any
adshtional costs under this confract, The County shall ks liable only for
reasprable cosis Incurred by the successiul Blidder prior 1o notice of
termirigtion. The County shall ke the sols jodpe of “reasonable costs.”

1.22. TERMINATION FOR DEFAULT

The County reserves the right io terminate Hhis confract, in part of in
whole, or place the vendor on probation in the evant the succossful
Biddler fails to perform in accordance with the terms and conditions
stated herein, The County huther reserves the right fo suspend of
debar the suzoessiul Bidder in agsordance with the sppropriate County
ordinances, reachiions andfor administrathee orders,  The vendor will
ba nedifisd by letler of the County's irfent 1o terminake, |1 the event of
tefmination for defaull, the Counly may procure the reguired gonds
andior savicos farm sty Sourch and use any Method deemed n its
gﬁ; irterast. All re-procurement cost shall be home by the sucoessful

iddar,

1.24. FRAUD AMD MISREPRESENTATION

Pursuant to Seclion 2-8.4.1 of the Miami-Dade County Codz, any
individual, corgorafion or ofher entity that altemplz 1o mest iis
cortractual  obligations with  the  County  through  fraud,
misrepresentation or material misstaismeant, may be debarred for up 1o
five (B} years. The Counly as a further sanclion may itasminate or
canesl any other contyacts with sush ndividual, serpoeation or entily.
Buech individual or entily shall be respansible for all diveet of indinect
coafs asansiated with fermination or cancellation, including attorney’'s
foas.

1.25, ACCESS TO RECORDS

The County resarvas the right 1o reguire the Conlragior to subwnit to an
awdit by Audit and Managemsent Servioes, the Commission Auditor, or
other suditer of the Gounty's choosing at e Conragior's expensa.
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Tha Contractor shall provide access o all of its records, which relate
dirsctly or indiraclly to this Agreement at iis place of busineas during
regular business hours.  The Confractor shall retain all records
periaining te this Agresment and upan request make them available to
the County for three years following exgirafion of the Agreemant. The
Gontracior agiess tu provide such assisiance as may be necassary fo
facdlitate the reviow of audit by the Coundy to engure sompliance with
applicabls aceaounting arid financisl standards.

1.26 OFFICE OF THE INSPECTOR GENERAL

Miami-Dade County has established the Office of the Inspector
General, which is authorized and empowered 1o review past, present,
and proposed Counly and Public Health Trust programs, coniracis,
transactions, ascouns, records and programs.  The Inspector Genergl
(i) haa the power to subpoena wiinesses, administer oathis, reguire
ths production of records and menitor existing projects and programs.
The Inspector General may, on & random basle, perform audits on all
County confrasts. The nost of random audits shall be incorporated into
the contract price of all contracts and shall be one guarier (1/4) of one
1) poresnt of the contract prics, cxeopt ag othersse providod in
Section 2-1078 of the Counly Cods,

1.27 PRE-AWARD INSPECTION

The Courty may condust a pre-awsard inspection of the bidder's sie or
hald & pre-award gualification beadng to determing i the bidder iz
capable of psricrming the requirermants of this bid soliciiation.

1.28 PROPRIETARY/CONFIDENTIAL INFORMATION
Proposears arg hersly notified that all informetion submitted az part of,
or in support of bid submitals wil be awilable for public inspection
afier npaning of bids in compliance with Chapter 112 of the Forida
Kiglies; popilarly known as the "Public Record Law.” The proposer
zhall it submit any information in eeponse to this selicliation, which
the propaser considers to be a trade seoret, propristary or confidential,
The submission of any inforrmation 1o the County in conneclion with
this sclicitation shall be deemed concluzively to be a walver of any
trade sscret or other protection, which would atherwize be available i
the proposer. In the event that the proposer submits information io the
County in violation of this restriction, elther Inadvertently or intentlonally
and clearly identifies that information in the bid as protected or
confidential, the County may, in iis sole discretion, either (a)
communicate with the Proposer in witing in an effort o obtaln the
Proposers withdrawsal of the confidentialify restricion aor (b} endesvar
1 redact and return that infermation o the Proposer as quickly as
possible, and i appropriate, saluste the balancs of the proposal. The
redaction or vefurn of infermation purswant to this dause may render a
proposal non-responsive.

1.29. HEALTH INSURANCE PORTABILITY AND
ACCOUNTABILITY ACT (HIPAA)

Any person or entity that parforms or assists Miami-Dade Counly with
a function or activity involving the usze or disclesure of “individually
identifiable  health informetion {(H}  acdfor  Protected Health
Infosmaticn (FHI) shall comply with the Health Insurance Portability
and Accouniabiliy Act (HIPAA) of 1988 and the Miam-Dade County
Privacy Standards Adminisirative Order. HIPAS mandates for privacy,
security and slechonis franefer standards that Inoluds b are ot
firwited to:

1. Use of infermation only for performing services raguined by
thie contrast or as regquived by law;

[

disclosures;

Peporing to Mami-Dade Coundy of any nen-perrifted use

or disclosure;

Agzeurances that any agents and sukwontractors agree o

the same rasiticlions and conditions thal apply t© the

BidderFroposer and reasonable assurances that IHEFHI

will be held confideniial;

5. Making Frotected Health Informistion (PHI] available 1o the
gustomer;

6. Making FH] availeble to the oustomer for review and
amendment; and neorporating any amendments requested
Iy the customar;

Eal

Usa of appropriate safeguards fo prevent nor-permitied

NDITION
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Maldng PHI svailsble to Miari-Dade County for an
accounting of disclosuras; and

8. Making internal practices, books and records related to PH)
available to Miami-Dade County for compliancs audiis.

THI shall mainiain its protected status regardless of the form and
method of fransmission (paper records, andior electronic rengier of
data). The Bidder! Propuser must give its customars wilten notios of
fts privacy infurmation practices incheding gpeciically, a descriplion of
the types of uses and discloeures that would be made with protecied
fergltl informiation.

1.30. CHARTER COUNTY TRANSIT SYSTEM SALE
SURTAX

Whan preceads from the Gharter Counly Transit System Sales Surtax
ke pursuant to Section 29.121 of the Code of Miami-Dade County
are wsed i pay for al or some pat of e cosl of this sontracd, no
award for those portions of a Blanket Purchase Order (BPO) ulllizing
Charter County Trangit Bystem Salss Surtax fonds  as part of & multi-
departmant coriract, nor & contract wilizing Charder County Transit
Syslem Sutax funds shall be sifeciive and thereby give rise to &
confractual relationship with the Sounty for purchases unless and until
both the follosing have ocourrad: 1) the Sounty Commission awands
fhe contrad, and such award basomes final {sither by expiration of 10
days after such award without velo by the Mayor, or by Compisston
overfids of a vaeto), end, Zj elther, 1) the Citizens' Independent
Tranzporiation Trust (GITT) has approved nclusion of the Sorax
funding on the confract, or, if) i response 10 the GITTe disapproval,
thie Counly Corrmlesion reaffimme swand of the conivact by twohirds
{2/3) vote of the Commission's membership and such reaffiimation
becomes final. Mulwithstanding the ofher provisions of Bection 1,30,
aowpred of an aflncadlon for zervicss in suppoit of the CITTs oversight
which does nat excesd $1000 wil not require Commission or CITT
approval and may be ssarded by he Bxscutive Director of the DGITT

1.31 LOBBYIST CONTINGENCY FEES

A In gcoordance with Seclion 2-91.1(8) of the Code of Miami-Dade
Gounty, after kay, 16, 2008, no person may, in whals or in part, pay,
give or agres to pay or give B conlingency fae 1o ancther person. No
person may, in whole or n part, recelve of agres fo recsive a
contingency fea.

B) A contingency fee is a fee, bonus, commission or non-monetary
benefit as compensation which is dependant on or in any way
contingent upon the passage, defeat, or modification of: 1) any
ardlinsnce, resolution, action o declsion of the County Commission; 2)
any action, decizlon or recommendation of the County Mayor or amy
Gounly  beard or committes; or 3) any  acfion, decsien aor
secommentaiion of any County personnel duting the time period of the
entive desision-making process regarding such action, decision or
recommendation which forseeably will be heard or reviewsd by the
County Commission o & Gounty board or committes,

1.32 COMMISSION AUDITOR - ACCESS TO RECORDS
Pursvant to Ordinance Mo, 03-2, all vendors recsiving an award of the
contract vesulting from this solicitation will grant access w the
Gommigsfon Auditor to gl finencial and perfarmance related resords,
properly, and sguipmert purchased in whaole or in part with
gevvernment furds.
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PURPOSE:

The purpose of this solicitation is to establish a contract for the purchase of legal research
services by the Miami-Dade Correction and Rehabilitation Department (MDCR). MDCR
requires the services of a legal service provider to provide access to the courts by providing
legal research for incarcerated inmates.

SMALL BUSINESS CONTRACT MEASURES FOR SOLICITATIONS GREATER THAN
$50,000 (Bid Preference)

A Small Business Enterprise (SBE) bid preference applies to this solicitation.

A 10% percent bid preference shall apply to awards valued up to $1 million and a 5%
percent bid preference shall apply to awards greater than $1 million. A SBE/Micro Business
Enterprise must be certified by the Department of Small Business Development (SBD) for
the type of goods and/or services the Enterprise provides in accordance with the applicable
Commodity Code(s) for this solicitation. For certification information, contact the Department
of Small Business Development at 305-375-CERT (2378) or access Miami-Dade County -
Small Business Development - Certification Process at the following website:
http://www.miamidade.gov/sba/business-certificate.asp .

The SBE/Micro Business Enterprise must be certified by bid submission
deadline, at contract award and for the duration of the contract to remain
eligible for the preference.

PRE-BID CONFERENCE:

Intentionally Omitted

TERM OF CONTRACT: SIXTY (60) MONTHS

This contract shall commence on the first calendar day of the month succeeding approval of
the contract by the Board of County Commissioners, or County Mayor, as applicable, unless
otherwise stipulated in the Notice of Award Letter which is distributed by the County and
contingent upon the completion and submittal of all required bid documents. The contract
shall expire on the last day of the sixtieth month of the contract term.

OPTION TO RENEW:

Intentionally Omitted

METHOD OF AWARD: TWO (2) VENDORS:

Award of this contract will be made to a maximum of two (2) responsive, responsible Bidders
that submit the lowest price for the item listed in this solicitation (see Section 4, Proposal
Package).

While the method of award prescribes the method for determining the lowest responsive,
responsible Bidders, the County will award this contract to the designated lowest vendor as
the primary Bidder and will award this contract to the designated second lowest Bidder as
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the secondary Bidder. If the County exercises this right, the primary Bidder shall have the
responsibility to initially perform the service identified in this contract. If the primary Bidder
fails to perform, it may be terminated for default, and the County shall have the option to
seek the identified goods or services from the secondary vendor.

Award to multiple Bidders is made for the convenience of the County and does not exempt
the primary Bidder from fulfilling its contractual obligations. Failure of any Bidder to perform
as noted may result in the Bidder being deemed in breach of contract. The County may
terminate the selected Bidder from the contract for default and charge the Bidder re-
procurement costs, if applicable.

MINIMUM QUALIFICATIONS AND REQUIRED SUBMITTALS:

Bidders must meet the minimum qualifications as stipulated herein. The County may, at its
sole discretion and in its best interest, allow the Bidder (s) to provide the required
documents during the bid evaluation period. Failure to provide the required documentation
as specified by the County will result in the Bidder (s) proposal not being considered for
contract award.

Bidders shall be regularly engaged in the business of providing legal research services for
inmates. County facilities/ offices will not be utilized for providing services rendered by the
selected Bidder. Bidders shall provide documentation with their bid submission that
demonstrates their ability to satisfy the minimum qualification requirements.

The following are the minimal qualifications and required submittals needed to establish the
minimum qualifications:

1. Bidder must have performed the services stipulated herein for a minimum of two
consecutive years within five (5) years preceding the due date of the response to this
ITB (“Prior Experience”). A minimum of three references must be listed in the Bidder’s
Submittal Form (See Section 4) as proof of experience. The references listed must be
customers for whom the Bidder has provided the services described in this solicitation
prior to the bid opening date. The three references combined must serve of proof of
experience for the past two years.

The references must include the customer’'s name, and the name, title, address and
telephone number of the contact person, project start and end dates and brief
description of work performed. These references shall be used to determine that the
Bidder have sufficient experience and expertise in providing legal research services for
inmates. The County, at its sole discretion, may request additional information in order
to assess the Bidder’s responsibility.

The Prior Experience may be satisfied by the Bidder through its firm and/or the
experience of its key personnel to be dedicated to the services. The county shall be the
sole and final arbiter of whether the Proposer has satisfied the experience requirement
set forth in this section.

2. Research must be conducted by staff with expertise in legal and criminal matters.
Bidder must provide a list of key personnel and description of expertise for staff
performing services. In the event the selected Bidder wishes to substitute or replace
key personnel after contract award, the selected Bidder must notify the County in
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writing, request written approval,

provide name and description of expertise for

substitution/ replacement staff, at least ten (10) business days prior to effecting such

substitution.

NOTE: The County reserves the

right to hold pre-award qualification hearings to

determine the Bidders’ capability of performance, per Section 1, Paragraph 1.27.

PRICES SHALL BE FIXED AND FIRM FOR TERM OF CONTRACT:

If the Bidder is awarded a contract under this solicitation, the price proposed by the Bidder
shall remain fixed and firm during the term of contract.

EXAMINATION OF COUNTY FACILITIES AND INSPECTION OF COUNTY EQUIPMENT:

Intentionally Omitted

EQUAL PRODUCT:

Intentionally Omitted

LIQUIDATED DAMAGES:

Intentionally Omitted

INDEMNIFICATION AND INSURANCE:

Intentionally Omitted

BID GUARANTY:

Intentionally Omitted
PERFORMANCE BOND:
Intentionally Omitted

CERTIFICATIONS:

Intentionally Omitted

METHOD OF PAYMENT: MONTHLY INVOICES

The selected Bidder shall submit monthly invoices by the tenth (10th) calendar day of each
month. These invoices shall be submitted to the County user department(s) that requested
the service through a purchase order. The invoices shall reflect the type of service provided

to the County in the prior month.

All invoices shall contain the following basic information:

2.15.1 Selected Bidder Information:

1. The name of the business organization as specified on the contract between

-8-
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Miami-Dade County and vendor

2. Date of invoice

3. Invoice number

4. Selected Bidder 's Federal Identification Number on file with Miami-Dade County
2.15.2 County Information:

1. Miami-Dade County Release Purchase Order or Small Purchase Order Number
2.15.3 I%ricing Information:

1. Itemized cost for all services provided

2. Extended total price of the goods, services or property
3. Applicable discounts
2.15.4 Goods or Services Provided per Contract:
1. Description
2. Quantity
2.15.5 Delivery Information:
1. Delivery terms set forth within the Miami-Dade County Release Purchase Order

2. Location and date of delivery of goods, services or property

NOTE: Failure to submit invoices in the prescribed manner will delay payment.

SHIPPING TERMS:

Intentionally Omitted

DELIVERY REQUIREMENTS:

Intentionally Omitted

BACK ORDER ALLOWANCE:

Intentionally Omitted

WARRANTY REQUIREMENTS:

Intentionally Omitted
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CONTACT PERSON:

For any additional information regarding the terms and conditions of this solicitation and
resultant contract, contact: Martha Perez-Garviso, at (305) 375-3022 email —
mdperez@miamidade.gov.

COUNTY USER ACCESS PROGRAM (UAP)

User Access Fee

Pursuant to Miami-Dade County Budget Ordinance No. 03-192, this contract is subject to a
user access fee under the County User Access Program (UAP) in the amount of two percent
(2%). All sales resulting from this contract, or any contract resulting from this solicitation and
the utilization of the County contract price and the terms and conditions identified herein, are
subject to the two percent (2%) UAP. This fee applies to all contract usage whether by
County Departments or by any other governmental, quasi-governmental or not-for-profit
entity.

The Bidder providing goods or services under this contract shall invoice the contract price
and shall accept as payment thereof the contract price less the 2% UAP as full and
complete payment for the goods and/or services specified on the invoice. The County shall
retain the 2% UAP for use by the County to help defray the cost of the procurement
program. Bidder participation in this invoice reduction portion of the UAP is mandatory.

Joint Purchase

Only those entities that have been approved by the County for participation in the County’s
Joint Purchase and Entity Revenue Sharing Agreement are eligible to utilize or receive
Miami-Dade County contract pricing and terms and conditions. The County will provide to
approved entities a UAP Participant Validation Number. The Bidder must obtain the
participation number from the entity prior to filling any order placed pursuant to this section.
Bidder’s participation in this joint purchase portion of the UAP, however, is voluntary. The
Bidder shall notify the ordering entity, in writing, within 3 work days of receipt of an order, of
a decision to decline the order.

For all ordering entities located outside the geographical boundaries of Miami-Dade County,
the selected Bidder shall be entitled to ship goods on an “FOB Destination, Prepaid and
Charged Back” basis. This allowance shall only be made when expressly authorized by a
representative of the ordering entity prior to shipping the goods.

Miami-Dade County shall have no liability to the Bidder for the cost of any purchase made
by an ordering entity under the UAP and shall not be deemed to be a party thereto. All
orders shall be placed directly by the ordering entity with the Bidder and shall be paid by the
ordering entity less the 2% UAP.

Bidder Compliance
If the selected Bidder fail to comply with this section, that Bidder may be considered in

default by Miami-Dade County in accordance with Section 1, Paragraph 1.23 of this contract
solicitation and the resulting contract.

-10 -
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LOCAL CERTIFIED SERVICE - DISABLED VETERAN’S BUSINESS PREFERENCE

In accordance with Section 2-8.5.1 of the Miami-Dade County Code, a Local Certified
Service-Disabled Veteran Business Enterprise (VBE) that submits a bid for a contract shall
receive a bid preference of five percent of the price bid. A VBE is a firm that is a) a local
business pursuant to Section 2.8.5 of the Code of Miami-Dade County and b) prior to
proposal submittal is certified by the State of Florida Department of Management Services
as a service-disabled veteran business enterprise pursuant to Section 295.187 of the Florida
Statutes. This preference will only be used for evaluating and awarding the bids and shall
not affect the contract price. In procurements where Small Business Enterprises (SBE)
measures are being applied, a VBE who is also an SBE shall not receive the veteran’s
preference provided in this section and shall be limited to any applicable SBE preferences.
At the time of bid or proposal submission, the Bidder must affirm in writing its compliance
with the certification requirements of Section 295.187 of the Florida Statutes and submit this
affirmation and a copy of the actual certification along with the bid or proposal submission.

ADDITIONAL FACILITIES MAY BE ADDED OR DELETED:

Although this solicitation and resultant contract identifies facilities to be serviced as specified
in Section 3, Paragraph 3.5, it is hereby agreed and understood that any County department
or agency facility may be added or deleted from this contract at the option of the County.

The price offered for the facilities specified herein will be utilized for any additional
facilities.

AVAILABILITY OF CONTRACT TO OTHER COUNTY DEPARTMENTS:

Although this Solicitation is specific to a County Department, it is hereby agreed and
understood that any County department or agency may avail itself of this contract and
purchase any and all items specified herein from the selected Bidder (s) at the contract
price(s) established herein. Under these circumstances, a separate purchase order shall be
issued by the County, which identifies the requirements of the additional County
department(s) or agency (ies).

PURCHASE OF OTHER ITEMS NOT LISTED WITHIN THIS SOLICITATION BASED ON
PRICE QUOTES:

While the County has listed all major items within this solicitation which are utilized by
County departments in conjunction with their operations, there may be similar items that
must be purchased by the County during the term of this contract. Under these
circumstances, a County representative may contact the primary Bidder to obtain a price
quote for the similar items. If there are multiple awarded Bidder on the contract, the County
representative may also obtain price quotes from these Bidders. The County reserves the
right to award these similar items to the Bidder selected as primary, another contract Bidder
based on the lowest price quoted, or to acquire the items by any means deemed necessary
by the County.
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MIAMI-DADE COUNTY BID NO.: 9672-0/17

3.1

3.2

SECTION 3
TECHNICAL SPECIFICATIONS

SCOPE OF SERVICES:

The fundamental constitutional right of access to the courts requires prison authorities to
assist inmates in the preparation and filing of meaningful legal documents by providing
prisoners with adequate law libraries or adequate assistance from persons trained in the
law. Miami-Dade Corrections and Rehabilitation (MDCR) requires the services of a legal
service provider to provide access to the courts by providing legal research for incarcerated
inmates.

Pursuant to Section 9.09 of the Florida Model Jail Standards (2011), Pro se inmates are to
be provided reasonable access to legal materials to assist them in filing any type of action
cognized in Florida courts. Therefore, these services shall be afforded to the inmate
population to allow inmates to have legal research access on a continuous basis.
Currently, MDCR has an inmate population of over 6,000 inmates.

MDCR requires services from a company which can offer legal research findings pursuant
to inmates’ requests. The awarded Bidder must have the qualifications and capacity to
provide comprehensive research findings to a high volume of requests. The County
reserves the right to hold pre-award qualification hearings to determine the Bidders’
capability of performance, as required by MDCR.

SERVICE REQUIREMENTS:

A) The following services are required of the selected Bidder :

1. Provide the MDCR with an original form to be copied and used by inmates when they
seek to request legal assistance (“Legal Assistance Request Form” or “Form”). This
Form will be two-sided and copies will be provided to the inmates by MDCR staff. The
Form should request, at a minimum, the following information from inmates:

a. Inmate Name

b. Inmate Number

¢. Housing Unit/ Correctional Facility
d. Information/ Research Requested

The front of the will contain instructions to help inmates complete the Form and the
reverse side of the Form will contain space for the inmates to provide the
aforementioned needed information (see Attachment A for sample forms previously
utilized).

2. Upon receipt of the Form, the selected Bidder shall diligently process the request
and shall respond within the time set forth herein with the information that best
satisfies the request. Should the selected Bidder require additional information or
clarification from the inmate, the selected Bidder must then respond to the inmate in
the form of a letter within three (3) workdays, as per Section 3, Paragraph 3.4. The
letter must include the information or clarification required by the Bidder’s, in order to
adequately complete the research.

3. Selected Bidder shall perform legal research on an as-needed basis at the selected
Bidder’s location.
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MIAMI-DADE COUNTY BID NO.: 9672-0/17

3.3

3.4

SECTION 3
TECHNICAL SPECIFICATIONS

4. Responses shall be shipped (UPS, Fed Ex, U.S. Postal Services, etc.) by the

selected Bidder, at the Bidder’'s expense, to the correctional facility at which the
inmate seeking legal assistance resides. MDCR staff will distribute the responses
accordingly.

5. The selected Bidder shall submit a log to the County as to the services rendered to

the County inmates. Report/ log must be provided when requested by the MDCR or
any authorized County representative. The report/ log shall consist of the inmate
name, inmate number, date of request, date research provided and number of pages
for the research findings. The report/ log shall be submitted to the County no later
than fifteen (15) calendar days after written request by the MDCR to the selected
Bidder. The selected Bidder shall maintain a log tracking all MDCR inmates’ legal
request for accountability and billing purposes.

6. The Selected Bidder must provide its services offsite, (County will not allow use of

County correctional facilities for selected Bidder to render services).

7. The selected bidder must maintain and be able to perform up to date case law

research.

8. The selected Bidder shall perform provide diligent, reasonable efforts in conducting

the required research and providing the inmate with comprehensive research
findings.

B) The following services will be performed by the County:

ADD

1.

1. Department Officers and/ or counselors in the housing units will advise inmates
requesting law library access of the availability of the selected bidder’s services and
will provide the Form to interested inmates.

Completed Forms will be time-date stamped and then sent by facsimile to the
Selected Bidder by a MDCR representative.

Inmates will be allowed to include up to three (3) items to be researched (“Legal
Assistance Request”) in each Form (cases, statutes, packets, or any combination).

ITIONAL RELATED SERVICES REQUIREMENTS (as needed):

The selected Bidder shall perform additional requirements stated below, as needed,
at no additional cost to the County: Shall respond to all inmate grievances regarding
their research, shall appear in court, and/ or attend meetings with MDCR staff or
inmate, as needed, to explain and support their research findings.

2. Must provide and maintain all court-related forms required for inmate court access.
RESPONSE TIME:
The selected Bidder must respond to each inmate with either the research findings

pertaining to their Legal Assistance Request as set forth in the Form or a letter within three
(3) workdays, excluding weekends and County holidays, from the date the Form is
submitted to the Bidder (“Required Response Time”).
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MIAMI-DADE COUNTY

3.5

SECTION 3
TECHNICAL SPECIFICATIONS

Should the selected Bidder expect to exceed the Required Response Time, the Bidder
shall provide a letter to the inmate within the Required Response Time explaining the need
for a delayed response. The letter must also provide a reasonable estimate as to the date
that the research findings will be provided to the inmate, and such additional time shall not
exceed an additional 3 workdays beyond the Required Response Time. The letter may be
sent to MDCR electronically or via fax to County staff as designated by MDCR.

The selected Bidder shall provide the legal research findings within the Required
Response Time for least 98% of the Legal Assistance Requests, for any one month
period. Failure to meet this percentage for any given month may result in the selected
Bidder being found in default of the contract, per Section 1, General Terms and
Conditions, Paragraph 1.23, Termination for default.

CORRECTIONAL FACILITIES REQUIRING SERVICES

The following list of facilities, located throughout Miami-Dade County, contain inmates that
require legal research services:

1) Pre-Trial Detention Center
1321 NW 13 St.
Miami, FL 33125

2) Turner Guilford Knight Center
7000 NW 41 St.
Miami, FL 33166

3) Women'’s Detention Center
1401 NW 7 Ave.
Miami, FL 33136

4) Metro West Detention Center
13850 NW 41 St.
Miami, FL 33178

5) Training & Treatment Center
6950 NW 41 St.
Miami, FL 33166

NOTE: Facilities house a combined average of 6,000 inmates on any given day combined.

-14 -
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MIAMI-DADE COUNTY BID NO.: 9672-0/17

ATTACHMENT A

SAMPLE FORMS

: MIAMI-DADE CORRECTIONS AND REHABILITATION DEPARTMENT
Legal information Request Form
Instructions

To help us give you the information you are mqusaﬁmg, please da each of the foliowing, printing
in pencil as dark and cisar as you can:

1. Print your name, booking/inmate number and huusinﬂ claarly 80 that the information we
send will get to you.

. 2. If you have a court date coming up, please write that dm in iha wma headed “Mext Ggun
o I}ate "‘ Wis give PRI@R!TY to cases with court dates.

. -3, if ym; ara wnlfwd by th@ court as having PRO SE s.hamsﬂ that is you are mpmsentmg
Ayauraalf without a lawyer, please answer yes"’ to that question on the form. We GIWWE
h mquﬁssﬁs subtmlﬁed by inmam who are court certified as Pro Se.

-4 Y gy gg l'l‘zOt hawe te ﬁeﬂ us what you are chargad with - if you choose not to. Hmeven mh@

* more you tell us about your case or cases by filling in the blanks In the form that apply to

« .you, the mare helpful the information we provide to you wili be. For exampls it hielps.us to

- know whether your case is FEDERAL {United States Gowvernment); STAT EM:QLINTY’
{Florida, or some other state); or an ADMINISTRSTIVE LEGAL MATTER. T

-8 Ym; may rﬁquwt 3 ITEMS PER MONTH on each form.

HL@l %rwide the 3 items requested on this form,

A LRA;

8 In the mnﬁummaﬂmn.mqumt.blann iines at the bottom of the form you may ask for specific -
i cases or State statutes, and/or general information about a topic that concerns you.

I ywu wam a sp«wiﬁwc ca&ﬁ, pia&sa pmﬂdﬁ E:t] mmh mfmmatmn as you can such as case
, Crosby

- vllf you w,am m &Gﬂ s paﬂifsmmar ﬂam or stamt;a, yw maly ask forit by a spe@iﬁe reference
- such as Florida Stafute Seciion 893.13, or by subject such .as “Laws gr, Stefute section
aimut disgutﬁsiag g{gg ggage;’

ﬂ ;mu wamt 1o mawl generaﬂ infmmatiﬁn about a tapic that cnﬂmms yau, ask fur
information by naming iha tﬁpmsmh as Probati 1, parole, appeals, di

h .- child eustody, efc.
7. PI.EA&%E Do NOT WRITE ON THE MRGIHE OR ON THIE &lUE QF “THE FOF&M

END OF INSTRUCTIONS.
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MIAMI-DADE COUNTY BID NO.: 9672-0/17
SECTION 3
TECHNICAL SPECIFICATION

MIAMI-DADE CORRECTIONS AND REHABILITATION DEPARTMIENT
Legal Information Request Form

¥

Fasility: ‘ . -

inmate Name: - t
. Last First . Middle

Booking inmate #: Housing Linit:

Dats: _ ' Next Court Date:

Belact éri*estfiﬂg Agency:

O Lozal Law Enforcement Agency [0 Florida DOC. 3 Bureau of Prisuns O US Marshall

1iCE i3 Other (spacify);

Havé you been sentenced? 00 Yes 1 No

Are you Court Gertified Pro Se in your case? O Yes 1 No

Do you have a lawyer working for you on this case? 01 Yes 0 No

Presented by: O Public Defender O Court Appointed 0 Private

Are you-waorking on & legal case that is active now? 0 Yes o No
What type of case is it7 {Chack all that apply):
[ Federal O Florida O Administrative ~ 0 Criminal 1 Civil

1 Other (specify):

What information do you want to receive: {‘mu may reguest only 3 items per raquest form?
LRA will only provide the 3 items requested on this form.)

1.

FOR OFFICE USE ONLY

TRACKING #; IND#:

Counsealor ) Date Accepied From Inmate

LRA Dslivered to Inmate Jail # : - Dl _ Dale
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BID NO.: 9672-0/17

MIAMI-DADE COUNTY

SECTION 3
TECHNICAL SPECIFICATION

- spo E@%:ﬁ@ ) saquany & s Guope subip (z) oy ma popsady

 seak agy ngmgx any f&.ﬁ E@E ;,w% ‘s-00Ld} apos uopesd| E.ﬁ% SpNjaUY (1% Joquiny Bupyses; syl

1

Em_ﬁm oy E§

gﬂgﬂw gw%m
BG5S

Jopeina)

& e mn

PR Sl
SEIEE

o] PR S R €

T -

w& Bs0z-2ot (20v) Aepsinyl g @&%E
Bo Bunjorl] SISy YoIeasoy ME] S J0jesUnon

Jusunedaq UoNENIeYSY B SUONIBLIOD AUN0Y BpEq-Iwely

leag HORUS] 1Sa oue
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MIAMI-DADE COUNTY BID NO.: 9672-0/17

SECTION 3
TECHNICAL SPECIFICATIONS

Fax Cﬂversheet

" To: Legal Resmmh Asﬂnmaﬁnu % P - ‘ l)ute H ¥ L f_-,:»'if'? -

: {me. ﬂmn&ﬂim, ‘ " t . P‘age ()f .

* Legal Information Requést Forms Submitted:

Dielivered

Name _ Jail# | Cell | . Signature [ Tracking # | Beceived [ Mail

= Fax By Counselor: Date:

13850 NW 41s5¢.5¢.
" Miami, FL 33178 =7
(786)263-5217

-18 -



MIAMI-DADE COUNTY BID NO.: 9672-0/17

Submit Bid To: OPENING: 2:00 P.M.
CLERK OF THE BOARD Wednesday
Stephen P. Clark Center August 8th, 2012

111 NW 1% Street
17" Floor, Suite 202

Miami, Florida 33128-1983
MIAMI-DADE
COUNTY!

PLEASE QUOTE PRICES F.O.B. DESTINATION, FREIGHT ALLOWED, LESS TAXES,
DELIVERED INMIAMI-DADE COUNTY, FLORIDA.

NOTE: Miami-Dade County is exempt from all taxes (Federal, State, Local). Bid price should be
less all taxes. Tax Exemption Certificate furnished upon request.

Issued ISD/PM Date Issued: This Bid Submittal Consists of
by: MPG 07/26/2012 Pages 19 through 24

Sealed bids subject to the Terms and Conditions of this Invitation to Bid and the accompanying Bid
Submittal. Such other contract provisions, specifications, drawings or other data as are attached or
incorporated by reference in the Bid Submittal, will be received at the office of the Clerk of the
Board at the address shown above until the above stated time and date, and at that time, publicly
opened for furnishing the supplies or services described in the accompanying Bid Submittal
Requirement.

Title:
Legal Research Services for Inmates

A Bid Deposit in the amount of N/A of the total amount of the bid shall accompany all bids.

A Performance Bond in the amount of N/A of the total amount of the bid will be required upon
execution of the contract by the successful bidder and Miami-Dade County.

DO NOT WRITE IN THIS SPACE

ACCEPTED HIGHER THAN LOW
NON-RESPONSIVE NON-RESPONSIBLE
DATE B.C.C. NO BID FIRM NAME

ITEM NOS. ACCEPTED

COMMODITY CODE: 961

Procurement Contracting Officer M. Perez-Garviso

RETURN ONE ORIGINAL AND TWO COPIES OF BID SUBMITTAL PAGES AND AFFIDAVITS.

FAILURE TO COMPLETE THE CERTIFICATION REGARDING LOCAL PREFERENCE ON THE
BID SUBMITTAL FORM IN SECTION 4 WILL RENDER THE BIDDER INELIGIBLE FOR LOCAL
PREFERENCE.

FAILURE TO SIGN THE BID SUBMITTAL FORM IN SECTION 4 WILL RENDER YOUR BID
NON-RESPONSIVE.
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MIAMI-DADE COUNTY BID NO.: 9672-0/17
SECTION 4
BID SUBMITTAL FOR:
Legal Research Services for Inmates

FIRM NAME:

Award of this contract will be made to a maximum of two (2) responsive, responsible Bidders who
submit the lowest price for the item listed below. Bidder must provide a per page, single sided, cost
for the estimated number of research pages provided. Per page cost must include all costs
incurred by the Bidder. No increases will be allowed due to additional costs incurred by the
selected Bidder. Price must be fixed for the duration of the contract.

ltem Est. Unit Price
No. Qty. Item Description (per single sided page)

Legal Research Findings, per single sided page.
Findings must be written in the following method:
350,000 | letter size paper (8 2 x 11), single spaced and typed
1 pgs. in Arial -11 font. $ /ea.

REQUIRED SUBMITTALS:

ITB Section Requirement Initials

Bidder must have performed the services stipulated herein for
a minimum of two consecutive years within five (5) years
preceding the due date of the response to this ITB (“Prior
Experience”). A minimum of three references must be listed in
the Bidder's Submittal Form (See Section 4) as proof of
26.11 experience

1) |Company Name:
Contact Person:
Title:

Address:

Phone Number:
Email:

Project Start Date: End Date:
Work Description:

2) |Company Name:
Contact Person:
Title:

Address:

Phone Number:
Email:

Project Start Date: End Date:
Work Description:

-20-



MIAMI-DADE COUNTY

SECTION 4
BID SUBMITTAL FOR:
Legal Research Services for Inmates

FIRM NAME:

BID NO.: 9672-0/17

3)

Company Name:
Contact Person:
Title:

Address:

Phone Number:
Email:

Project Start Date: End Date:
Work Description:

26.1.2

Research must be conducted by staff with expertise in legal
and criminal matters. Bidder must provide a list of staff
qualified to conduct research as specified herein and provide a

brief description of there level of expertise.

Name:

Description of Expertise:

Name:

Description of Expertise:

Name:

Description of Expertise:

NOTE: Bidder may attach list of additional staff should it be required.
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MIAMI-DADE COUNTY BID NO.: 9672-0/17
SECTION 4

BID SUBMITTAL FOR:
Legal Research Services for Inmates

ACKNOWLEDGEMENT OF ADDENDA

INSTRUCTIONS: COMPLETE PART | OR PART Il, WHICHEVER APPLIES

PART I:

LIST BELOW ARE THE DATES OF ISSUE FOR EACH ADDENDUM RECEIVED IN
CONNECTION WITH THIS BID

Addendum #1, Dated

Addendum #2, Dated

Addendum #3, Dated

Addendum #4, Dated

Addendum #5, Dated

Addendum #6, Dated

Addendum #7, Dated

Addendum #8, Dated

PART II:

[ ] NO ADDENDUM WAS RECEIVED IN CONNECTION WITH THIS BID
FIRM NAME:
AUTHORIZED SIGNATURE: DATE:

TITLE OF OFFICER:
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MIAMI-DADE COUNTY BID NO.: 9672-0/17

MIAMI-DADE'
COUNTY

BID SUBMITTAL FORM

Bid Title: Legal Research Services for Inmates

By signing this Bid Submittal Form the Bidder certifies that it satisfies all legal requirements (as an entity) to do business with the County,
including all Conflict of Interest and Code of Ethics provisions in Section 2-11 of the Miami-Dade County Code. Any County employee or
member of his or her immediate family seeking to contract with the County shall seek a conflict of interest opinion from the Miami-Dade County
Ethics Commission prior to submittal of a Bid response or application of any type to contract with the County by the employee or his or her
immediate family and file a copy of that request for opinion and any opinion or waiver from the Board of County Commissioners with the Clerk of
the Board. The affected employee shall file with the Clerk of the Board a statement in a form satisfactory to the Clerk disclosing the employee’s
interest or the interest of his or her immediate family in the proposed contract and the nature of the intended contract at the same time as or
before submitting a Bid, response, or application of any type to contract with the County. Also a copy of the request for a conflict of interest
opinion from the Ethics Commission and any corresponding opinion, or any waiver issued by the Board of County Commissioners, must be
submitted with the response to the solicitation.

In accordance with Sec. 2-11.1(s) of the County Code as amended, prior to conducting any lobbying reqarding this solicitation, the Bidder
must file the appropriate form with the Clerk of the Board stating that a particular lobbyist is authorized to represent the Bidder.
Failure to file the appropriate form in relation to each solicitation may be considered as evidence that the Bidder is not a responsible contractor.
The Bidder confirms that this Bid is made without prior understanding, agreement, or connection with any corporation, firm, or person submitting
a Bid for the same goods and/or services and in all respects is without collusion, and that the Bidder will accept any resultant award. Further,
the undersigned acknowledges that award of a contract is contingent upon vendor registration. Failure to register as a vendor within the
specified time may result in your firm not being considered for award.

Pursuant to Miami-Dade County Ordinance 94-34, any individual, corporation, partnership, joint venture or other legal entity having an officer,
director, or executive who has been convicted of a felony during the past ten (10) years shall disclose this information at the time of bid or
proposal submission.

[ Place a check mark here only if bidder has such conviction to disclose.

By executing this proposal through a duly authorized representative, the proposer certifies that the proposer is not on the Scrutinized Companies
with Activities in Sudan List or the Scrutinized Companies with Activities in the Iran Petroleum Energy Sector List, as those terms are used and
defined in sections 287.135 and 215.473 of the Florida Statutes. In the event that the proposer is unable to provide such certification but still
seeks to be considered for award of this solicitation, the proposer shall execute the proposal through a duly authorized representative and shall
also initial this space: . In such event, the proposer shall furnish together with its proposal a duly executed written explanation of
the facts supporting any exception to the requirement for certification that it claims under Section 287.135 of the Florida Statutes. The proposer
agrees to cooperate fully with the County in any investigation undertaken by the County to determine whether the claimed exception would be
applicable. The County shall have the right to terminate any contract resulting from this solicitation for default if the proposer is found to have
submitted a false certification or to have been placed on the Scrutinized Companies for Activities in Sudan List or the Scrutinized Companies
with Activities in the Iran Petroleum Energy Sector List.

LOCAL PREFERENCE CERTIFICATION: For the purpose of this certification, a “local business” is a business located within the limits of
Miami-Dade County (or Broward County in accordance with the Interlocal Agreement between the two counties) that conforms with the
provisions of Section 1.10 of the General Terms and Conditions of this solicitation and contributes to the economic development of the
community in a verifiable and measurable way. This may include, but not be limited to, the retention and expansion of employment opportunities
and the support and increase to the County’s tax base.

[] Place a check mark here only if affirming bidder meets requirements for Local Preference. Failure to complete this
certification at this time (by checking the box above) shall render the vendor ineligible for Local Preference.

LOCAL CERTIFIED SERVICE-DISABLED VETERAN BUSINESS ENTERPRISE CERTIFICATION: A Local Certified Service-Disabled
Veteran Business Enterprise is a firm that is (a) a local business pursuant to Section 2-8.5 of the Code of Miami-Dade County and (b) prior to bid
submission is certified by the State of Florida Department of Management Services as a service-disabled veteran business enterprise pursuant
to Section 295.187 of the Florida Statutes.

[] Place a check mark here only if affirming bidder is a Local Certified Service-Disabled Veteran Business Enterprise.
A copy of the certification must be submitted with this proposal.

COUNTY USER ACCESS PROGRAM (UAP): Joint purchase and entity revenue sharing program

For the County’s information, the bidder is requested to indicate, at ‘A’ and ‘B’ below, its general interest in participating in the Joint Purchase
Program of the County User Access Program (UAP) described in Section 2.21 of this contract solicitation, if that section is present in this
solicitation document. Bidder participation in the Joint Purchase portion of the UAP is voluntary, and the bidder’'s expression of general interest
at ‘A’ and ‘B’ below is for the County’s information only and shall not be binding on the bidder.

A. If awarded this County contract, would you be interest in participating in the Joint Purchase portion of the UAP with respect to other
governmental, quasi-governmental or not-for-profit entities located within the geographical boundaries of Miami-Dade County?

Yes No

B. If awarded this County contract, would you be interested in participating in the Joint Purchase portion of the UAP with respect to other
governmental, quasi-governmental or not-for-profit entities located outside the geographical boundaries of Miami-Dade County?

Yes No

-923-
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MIAMI-DADE COUNTY

Firm Name:

BID NO.: 9672-0/17

MIAMI-DADE'
COUNTY

BID SUBMITTAL FORM

Street Address:

Mailing Address (if different):

Telephone No.:

Fax No.:

Email Address:

FENNo._/ - / [/ [ [ [ [

Prompt Payment Terms:

Conditions)

Signature:

days net days (Please see paragraph 1.2 H of General Terms and

(Signature of authorized agent)

*“By signing this document the bidder agrees to all Terms and Conditions of this Solicitation and the resulting Contract.”

Print Name:

Title:

THE EXECUTION OF THIS FORM CONSTITUTES THE UNEQUIVOCAL OFFER OF PROPOSER TO BE BOUND BY THE TERMS OF ITS
PROPOSAL. FAILURE TO SIGN THIS SOLICITATION WHERE INDICATED ABOVE BY AN AUTHORIZED REPRESENTATIVE SHALL
RENDER THE PROPOSAL NON-RESPONSIVE. THE COUNTY MAY, HOWEVER, IN ITS SOLE DISCRETION, ACCEPT ANY PROPOSAL
THAT INCLUDES AN EXECUTED DOCUMENT WHICH UNEQUIVOCALLY BINDS THE PROPOSER TO THE TERMS OF ITS OFFER.
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MIAMI-DADE COUNTY

Contraci Ho. :

Contract Tifle:

BID NO.: 9672-0/17

Migm-Derde County

Internal Services Deparfment
Procurernent Management Division
Affirmation of Vendor Affidaviis

In accordonce withh Ordinance 07-142 amending Seclion 2-8.1 of the Code of Miami-Dode County, effeciive June 1, 2008, -
vendors are required o complete o new Yendor Registration Package, including o Uniform Affidoavit Packet [Vendor Atfidavits
Form}, before being owarded o new confroct, The undensigned affrms that the Yendor Afiidavits Form submiited with the
vendor Registration Pockoge s cuent, complete and cocurate for each affidavit listed balow.,

Federal Employer

Identiiicotion Mumber (FEINY:

Affidavits and Legislation/ Governing Body

1. | Miami-Dade County Ownership Disclosure & [ Miami-Dade County Vendor Obligation fo County
Sec. 287 of the Coundy Code . Section 2-8,1 of fhe Coundy Code :
Z | Miomi-Dade County Emplayment Disclosure 7. | Miami-Dade County Code of Business Eihics
Counly Qralinonee Mo, $3-153, amending Seclion 2.8-1d) (2] of Aglicte 1, Saction 28,1 and 2-1 W[ of the County Code fhrough (&
the Cournty Code ared {§ of the Courdy Code ond County Cralinence Mo 00-1 amending
Section 2417, 1ol of the Couity Code
3. { Miami-Dade Counly Empfﬂymenf Drug-free € | Migmi-Dade County Family Leave
Workpiace Cerlification Article V of Chapder 11 of the Counfy Coda
Seciion 2-8.1.2{h) f the Coundy Code
4. | Miami-Dade County Disobilily Non-Discriminafion 9 | Miomi-Dode Coundy Living Wage
Article 1, Secfion 2-8.1.5 Resolufion R182-00 amending - Section 28,9 of the County Cotlg
R-3B595
5 | Miami-Dode County Debarment Disclosure 10. | Miami-Dode County Domesiic Leave and Reporling
Secfion 10.38 of the Counly Cocde Arliete 8, Seclion 11A-60 11A-67 of the County Code
Printed Morne of Afftarrt Prirted Title of Afflomt Signature af Afficint
Marme of Frn Dale
Acldress of Him Staie p Code
Notary Public Information
Notary Pullic - State of Coundy of
Subscribed and sworn to [or affimed] before ma this clay of, 20

by

Typa of iderdification produced

He or she is persondlly known io mea D

or hgs produced Idsniification D

Signature of Notary Public

Sericl Number

Print or Stamp of Motary Public

Expiration Dobe
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Notary Publiz Ssal

Revised 1/12/12



MIAMI-DADE COUNTY BID NO.: 9672-0/17

FAIR SUBCONTRACTING PRACTICES
(Ordinance 97-35)

In compliance with Miami-Dade County Ordinance 97-35, the Bidder shall submit with the bid proposal a
detailed statement of its policies and procedures (use separate sheet if necessary) for awarding
subcontractors in accordance with Section 1, Paragraph 1.15

[ NO SUBCONTRACTORS WILL BE UTILIZED FOR THIS CONTRACT

Signature Date
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MIAMI-DADE COUNTY BID NO.: 9672-0/17

SUBCONTRACTOR/SUPPLIER LISTING
{Ordinance 97-104)

Firm Name of Prime Contractor/Respondent:

Bid No.: Title:

This forms, or a comparable listing meeting the requirements of Ordinance No. 97-104 MUST be completed, signed and submitted by all bidders and respondents
on County contracts for purchases of supplies, materials or services, including professional services which involve expenditures of $100,000 or more, and all
bidders and respondents on County or Public Health Trust construction contracts which involve expenditures of $100,000 or more. A bidder or respondent whe
is awarded the contract shall not change or substitute first tier subcontractors or direct suppliers or the portions of the contract work to be performed or
materials to be supplied from those identified, except upon written approval of the County.

This form, or s comparable lsting meeting the reguirements of Ordinance No. 97-104, MUST be completed, signed and submitted even though the bidder or
proposer will not utilize subcontractors or suppliers on the contract. The bidder or proposer shounld enter the word “NONE” under the appropriate heading of
sub form 100 in those instances where no subcontractors or suppliers will be used on the confract.

Business Name and Address of First Tier | Principal Owner Scope of Work to be Performed by (Principal Owner)
Subcontractor/Subconsultant Subcontractor/Subconsultant Gender  Race

" Business Name and Address of Direct | Principal Owner Supplies/Materials/Services to be (Principal Owner)
Supplier Provided by Supplier Gender  Race

1 certify that the representations contained in this Subcontractor/Supplier Listing are to the best of my knowledge true and accurate

Prime Contractor/Respondent’s Signature Print Name ' Print Title Date
{Duplicate il additional space is needed) FORM 100
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Revised 2/11/11



